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How to make a payment 
Step 1: Enter username and password. 

Step 2: Choose the invoice or invoices you wish to pay by clicking on 
the box next to the invoice. 

Step 3: Click “Pay”. 
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Step 4: Enter your card Information. Click the drop-down arrow and 
click “Add card”.  This is where you can make any 
adjustments to the invoice amount. 


